
CANCELLING A COURT BOOKING 
This document takes you through the process of cancelling a court booking that you have 

previously made on the ClubSpark Morpeth Tennis Club website. 

 

1. Click the COURT BOOKING tab. 

 

 
 

The COURT BOOKING page appears. 

 

 
 



2. Click the View my bookings > link. 

 

 
 

A 'Your bookings' page appears, showing all of the future bookings that you 

currently have. 

 

 
 

3. Click the Cancel link at the right-hand end of the record containing the booking 

you want to delete. 

 

 
 



A 'Cancel booking' window appears, asking you if you are sure you want to 

cancel the booking. 

 

 
 

4. Click the Yes button. 
 

The 'Cancel booking' window closes, leaving the 'Your bookings' page showing 

the record for the booking you have cancelled with a 'Cancelled' label instead of a 

Cancel link. 

 

 
 



Note that you can also cancel a booking from the confirmation email that you received when 

you made the booking. 

 

1. Open your booking confirmation email in your email browser. 

 

 
 

The email should look something like this: 

 

 
 



2. Click the Click here to manage your bookings link at the bottom of the email. 

 

 
 

This takes you to the 'Your bookings' page of the Morpeth Tennis Club website, 

which shows records of all your future bookings (see step 2 on page 2). 
 

You can now cancel the booking by clicking the Cancel link for the booking you 

want to delete, then clicking Yes on the 'Cancel booking' window that pops up, 

as described above. 

 

 


